QUICK GUIDE

ACCRUALS

InEight®
CONTRACT

®

@ CREATEANACCRUAL

1. The accrual function can be used for
services/materials completed but not yet invoiced,
to create select the tab Accruals & Receipts

RECEIPTS
2. Pressthe ® icon to create a new record. Select

Accrual and enter the description, select the
contract and enter the posting date. Press Save.

SUPPORTING

CONTRACTS DOCUMENTS INVOICES

ACTION ITEMS

Add new item

Type

© Accrual O Receipt

*Description

Month End Accrual

*Contract

100014 - Electrical Fitout / CIVO1 - Civil Contractors Pty Ltd hd

*Posting date

09.07.2021| i

—

@ ENTERING ACCRUAL DETAILS

1. Pressthe & icon to add the relevant contract lines
for this Accrual.
Lingitem ID Type Description

000 Service nstall GPO

2. Select the Type of Accrual and enter the Amount for

each item.

100014 - Exctrical Fitout €IV - Civil Cantractors Py Ltd

POty | Pty p—— Py retnatan PR Foaseg

@ ATTACHING SUPPORTING DOCUMENT

1. Selectthe to attach a scanned copy of the
CalculatioEﬂ)r other supporting Document

Supporting document file/link

e T i e | |!
NG aTTacinimeant 18 ao00ed +

Phone: In Australia: 1800 727 102 In United States: +1 800 801 1426 Worldwide: +61 3 92

@ COMPLETEANACCRUAL

1. Press the Save & Submit button

[ Cancel ] [ Save and submit ] m

@ REVIEW AN ACCRUAL

1. In the Contract go to the Line Items tab and set
the view to Accruals/Receipts. The view will now
display the total Accruals and Goods Receipts
against each line item. The Amount field will allow
drill through to see each accrual posted.
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